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Ref: Y URUAR & WAR /20:0/SBE R AL@T0¢.20R0
uRua -

RIR & UA%  [Qewdt skl #suddl wa Yuz A stolldl ag ok, @ wd wAdll
sA3 wld 5% wostalcll Aat@ls wA [@ot-2Aa@ls U@ s3] Anes sHUARRAA el ¥
RR & WA (Aewdt st Y wsail aadl crqall wal Acuzll 12 oA Yool citotdl
Al Acl.

1. 2R & URAX wddll dd wile/srey snadie(l stvo(dl :

A 88 dq 5 Aclell ¥3RaA 3.2u000/- ¥ Al U] slad AR WAA&R-1 YU of
Hiowua (Buis olle) 33l Qotd adl urttaudl Hydl Aol udl saucll wile
(Qewati L sRuad.

B. 518 c ¥ Aclloll 3R 3.2u000/- &l ayf flat U ol ¥ ULER % vlotlcll 33]
Hodl At Bl 4. Buis YsolR 2. (Qeudlstl ast 3 2212 el URA% [@Qewdtetl sl y.IT
Expert 5(&lotl AQ ueAl (1. Shri Keyur Shah-System Analyst 2. Dr.S.D.Panchal
Director-GSET 3. Ms.Seema Joshi -Asst.Professor) VE] AN HAUHBL A (T
e Hell w3Rald & ) ¥.3u Baol URsIA wA U geuRasloll Hydl wd
L B Hl HyR AAct 8l Al eiBeell Sl WA URAR QeworH wmL s2ued,

C. YaRlZlow wdle @ewdt gt udRluA (RHis oll2) yxololl crelell Wil
U513l URUA 40l Government e Marketplace (GeM) LRl s2cllo{l Sleiell Axes
GeM @Rl Al carqlell BAafui uHa At Aol e2s @eudl Wil
3Rl ANHL AL 30 Rerrt udel A% Qewdld 29 s2cllofl 234,

D. ¥ A [Qewdtal vt Brul WssU ollos ¥ suolloll o cacgell Wl w3Raud o
AR HPwuA (Buis oll2)/ it B A suell U olles Wleal WS U 51201
e glag ual Aell x| Al el Specification Hosotoll cladell WAL s2cumi
uLal.

E. $o0Huc R AT cflloll culls ew3dlauct e3s Qeudl €2 al 39 BAred HuHi
well [Qewdtal ul WA WA crfploll atd]l AAs=-R AR Qo2 w332l Aot oiol
cvllal [Qewolla astell 4él WA UAett Qeudl AR Wsctatoll 233, ayui, e
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Ref: DY URUA/RR & URAY /20252%93‘67% :2€.0¢.2020
w332l 5cll ay w33l A, ueR ¥3RAUAA Udiaudl suaisla 1yl wer
(SIS olle Yololl Adiaudl Hgdl) Aacll, vAatt [Qoudl adell d¥ ul sAcalsdl
3. Rl AR w3TlaAld UHAUR AA uslaL.

F. uRMUAs Yool sioR dxd ¥ Adl, Al [Qewdt sirl wscBanl 3 Ray Red

5 A ot —gsotl (iR R Yl U aldrll €124l Requisition U Aalez- 2 [Qewolla
astefl A8l HeAl uAett [Qeudt sl Y3 wsalHi wadl. Requisition :clu A —
ol ~gsell (ul? 2 ol Yl 1R (QewatHi et s2Actclofl 232 wuRatl Qewatell
AUUAHL AHAA cdregoll UsRAQL 53 A el _uURGE crd secll 3 wedl Qe
AU o8l Reta ¥ AR4\oll AHANAL ER12Ulel WRAG UL A S\,

G. Wlauad dotedl Raetdloll o3dlaud udlewoti el 20l 2 URotl Udcll wAetl
(Qetdtl A ml Hscctsll 289 Rl B-A w39autcdal Aol WIE] uectdedl si2lcdl
GeM /205 83| Wileuslal sl udl asia.

H. uRew [Qewowtl auridl 209k crq(®cll 3 Q@AY ystell Geadlal, A8t sl
.Confidential Wll®@s sca?, dledll Acti, @AR..)o{l Requisition llU AAe- 2 Gu
udlaw [Qewdtstt astoll U8l s2Acal olle % Aol Qeudlell Ancicisdl 233,

L Aot [Aeudt slRL 823 sRaMl AAA clae ¥ At U YRAREML AWty ¥ 5202
Yol 4 RAd sradi 2 A wdcl, B-A Qewollal astd Yyud scusll 283 dal
YU 5et cxelloll ALEL B-A aAstal Yurd 53], A gl B-A Qe sacddld 53¢t
8 AX YHI@ld sAl Aot [Qewdtad Aoll sisct Wscciell 239

J. % 88 wul@dstdl/ sl W ollost w@sidl 3 s wuciad adl S A %
cRefallell AUG ellost U@ ¥ sr{udlA sReu] wAA Aot Aofl 2AL€) ol (AU 2-
AstR)oll 8l WA A Qe ast dal Qedtell store@gtu.edu.in ol B-DEe
UR QL scllofl 8. Ay Aoll alsct No-due Certificate (H35H Aulell otyott)
Ascllofl BA. At QoL slRL 8 scHl WA cla ¥ Aclt 9dlYatl sU?l 3
@513 g2t ollat sl 3 s A wucioll 238 ol v B 3R
FQUA AR gAURASell 1Rl @8 wAatt [Qewot v w33 ol s2rcal oite 2l
s,
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Ref: EYURUS/RR & URAY /2020/5%5% A:9£.0¢.2020

K.

YRRt [Qeudt skl B cequll dgl-aurial gl uadl d ¢él ag sl dl d
izl Goods Return of 511 AaaR-3 il %33 ollt /5161 WA AAetl (Aedl wHL
s2tctcllo] 233 B Aoll 202 [AsIA US b,

RR UA URA% (Aedl 6L 8 sraAMl WAA didall % A (Aol gl suR UL
Wlotl 5l UGl Fud, Ul Aol wslk RURI HIR ¥ uoA S slMs1 HIE
2lodsR scllofl Sl U WalalR-5 Yol A2 W eilad (Aewdtall astell ugl Anes
dq QotlRell UGl s2Acll %33 ollu cull As sl e WA Rxylél wd et
s2rctcllofl 23 WA RURUIE % <R UslR ceS gcllofl 284

- YAAREU s1iud], ARsFRARA 1A galcal Yo cadell WAL s staciauni

wal.,

Sr. Item Name Fl(rilra'ss-l &”2 Of}lceir/“_ _(u:_l“asé-g N

¥Aa;ﬁinist‘r”artirve o

3]

No. Section Head Officer/Section Assistant
e, S e e | Officer I D S
1 Office Chair | High Back Revolving Medium Back Low Back Revolving
o Revolving e
2 Table Modular Large size Modular Office Table | Modular Table with
Table with Side Keyboard Tray
b o (Prawer ]
3 Visitor Chair | Revolving Medium Low back C-Type  NA
| |backChar | Chair 1
4 Side Drawer | Side Drawer Double Side Drawer Triple | side Drawer Trlrfiblg N
| Unit(horizontal) Unit(vertical) | Unit(vertical)
5 Cup-Board Steel Tijori with Steel Tijori with Shelf | Steel Rack o
Locker only (without Locker)

I
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Ref: 93 URUA/RR & WRA% /2020, 565 dl:2£ .0¢.R020
2. 383 WElell so(13l:- 21881A cotcdl wlel ud oA eafcau yesololl crgull Reuas(l

cadall U2 wedl sM3 sl daiHel s RARGEAA Yool WILEL saul uladl,

Specifications of Printers, MFP, Photocopier and Computer:

Specification Class -3 Class-1&2 Remarks

Only Printer Printer Type - LaserJet; Printer Type - LaserJet; When only printing
Functionality - Single Functionality - Single is required
Function (Print only); Function (Print only);

Printer Output - Black & Printer Output - Black &

White only White only

Connectivity - USB Connectivity - USB

Pages per minute - 12 Pages per minute-14 pages
pages

Page size supported - A4
Page size supported - A4

Duplex Print - Manual Duplex Print - Manual

Multifunction - All-in-One  (Print,  Copy, | When Printing,
Printer Scan) Auto-Duplex Printing Scanning and
50-sheet Auto Document

Phot limited
Feeder. Wireless | T otocopy(limited)

Connectivity

Photocopy Photocopy facility provided by Outsource Agency at Student Section Room
Facility No.A-003 & Exam Section Room No.C-306.
Computer i —3 computer with 2 GB i—-5/i — 7 computer with 4 GB

RAM, 500 GB HDD, RAM, 1 TB HDD, Monitor or

Monitor or equivalent equivalent

For Programmer:-

i—7 computer with 8 GB
RAM, 2 TB HDD, Monitor or
equivalent

R.513%/2leR Aglellot:

> Aol [Aeudl €2 HolneuR da? 1a Ul 2 UM £Ulet 51E%/3leR ISlcllal
31 wtuauml wad. B ey @Qeudl Wt @ewdtoll w3dlalct Yoo Raict
UM Horo Wscll uuatedl 224
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Ref: 9EYURUA /22 & WA /20R0/5%LE cl:2¢.0¢.2020

3. gledWEAato{l vadd

« RR ([Qewdt gt sALa stolldl W Yl wsauri uadl Asd glet A etetodl
3R 6 sHALNA Qewdtott RS acdl HAHEL A WAL AASL 24 SALS
U@cl Vehicle Indent AA&R-¥ ol MR wAail (AU UL sAcclle] 33 AUl
AEWSL Fun Ratasll 533 szt ctsatofl w33lalct e, UER Vehicle indent ol
53 store@gtu.edu.in UR sl wuclle] 3. 2l alotell A M2 NS
{612 90990 63498 ol Aus scllall 234

. + Ase Reuaell 537l 510181 12 catRoun eloll w3Rad 12 setuR@aell yd
HRl WA Wi AL 24 5EALs UBAL UAott Qe Vehicle Indent %ML $2Uclcllo]
6 Ul Bt 53| store@gtu.eduin UR HSAl wucle] 232, Bell 2A8lolls sl
sclloll 239 .

sl 3 UASE glorlEeotoll Acl w2 B-A udlotl SIfeR s Rewdaun
sladl dliogsHl gRadud Balle: daut siiell Qotd el udl s2ciell 224

* URatell sl W2 Lo B atotell Hadd M RAotet 529 g2l WS auAAA

cllgetofl [Qatd dat auriaell Al store@gtu.edu.in U S-Acell Wscll U cllo]
84

¥. CUG Slol alol? U Bo2a2 Slotcdell dadd

Q + YRl szt sl ¥ u@siEA cUG flot ol WA BezA2 Solctedl Gl
“ sAURasll st 5003l ysial tautetdi Avll wucmi 2l
+ Hoge Slot uuaell yRu udlew Qamssl, sauR@asll U wetsauQsia
Aullefl 3Rt Yorotoll Bl Ut 2,
v sdAd 3 u@sidla Wy 58l GuaDaL Aol NS Hotmizll 5ol 233,
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cu:czd.Oc.a)eo |
s{adl ¥ URSAA (Regular & Contractual )uutuctMi el cuG ol YAt Hi2eatl
@Qctoll Hallel o{lA yavot 234

Bill Limit (Amount in Rs.) |

Sr. No. | Particulars

1 For Driver Up to Rs.300/-

Fix Pay Employees Up to Rs.500/-

7™ pay Pay-Matrix Level-0O1 to 05 | Up to Rs.500/-

7" pay Pay-Matrix Level-06 to 09 | Up to Rs.800/-

S W N

7" pay Pay-Matrix Level-10 to 14 | Up to Rs.1000/-

sadl ¥ URAR QAR slRl vuci 2Act el Rzl 88 uEa we
srclclefl/ciuRaloll 233 o8l Aol % BYsRAl Sl Aal A s/ AURAUML
ulad, A A Actetl [Act A ALl salloleldl B A w@sl ¥ syl 89 wa A
sH sHAR] ¥ wRsF] WAl aya saunl uasl.

R & WA% [Qewdl gkl cUG Ual oz sld seAr@aslell el ywol
slaclellHl vuasl.

UG ¥ WA ¥ siuFla Wt Slot vuciHl wAd 8 A u@ s ¥ sriudl
lls3] Ol a2 U Wl UL ot dlat dl, WAail [Aewdl (QAewdLHi Goods Return
o S AAaR-3 a3l wuL sAccle] 33,

uilet 12 Aot G o{l sl w2 el N Slot uiucloll YRAur vyl
udd, ¥ uilatoll sl Yol aau ol Aot UEAR 61l BH3lYetl F-A Aloict
AUBuotl s wul sAcclell A A Aol 2wl 1At Qewdlla ast dal
(Qewdteti €-AA store@giu.edu.in UR scllo{l 234

Alal AR stH(Rletl ysiRal talotii gAvll seul@sll, seuRa sll e udlaw Raunsddl
(Act ol Halel B wRKR [Act A A vl A B, widAEL sl o Yyl
$5c $AUQS(l U AR 3l A iUl 2.
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Ref: DAY URUA R & W2A% /2020/CHBE :2€0c.2020

¢ U, dqulle] RURaL

54 cddell (Qatd Aud sclletl [Qetate] ot

1] 5hyer A aa coidl Adudl, | wedA cordl crqdl ME yan wsdl
AuAlWUdR, [Qo22, Wol, et | QewdoHi sl sAccell 233 ua %l
Hellet, WBseR, ARt Auxy | RARDN w3RaUd wguat A RuRal Hidq
UBIA ANl A clre HI2. 1 AAgR-5 Ml wsdl [Qewdtdl 2s@sc
UYL dSA crg WA SRR [Qewown

UL sRAclcllo] 233,

s

y(q,

(1) .81y oll dHH Ao /([QAeol dRs el cta %33 stladl w3
(2) Ll /JlLAx. g Mot sculQsil

(3)UlLA. ¢ scau@asll

(4) WL $IBEA ( RR el URA%)
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Ref: %l URUnA/RR & URAMN 72020/551% A:2£0¢.2020

Annexure-R
For the Year: 1t April, to 31t MARCH,
Require Quantity
Sr.No. Name of Item ( Up to Maximum)

1 | Writing Pad

2 | Button Folder

3| bvD

4| CD

5 | Yellow Duster

6 | Visiting Card Holder

7 | Sharpener

8 | Eraser

9 | Big Stapler Machine

10 | Small Stapler Machine

11 | Calculator

12 | Punching Machine Big

13 Punching-MachineSmaII

14 | Letter Head

15 Power-EeII AA

16 | Power Cell AAA

17 | Paper Weight

18 | Push pin Noticeboard

19 | Upin Color

20 | U Pin Big

21 | Yellow Sticky Note

22 | Stickey Note Three Color

23 | Whitener Pen

8|
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Ref: 2@l uRUa/ %R & WA /ﬁédeid;g?é%%
24 | Slider Cutter

25 | Glue stick

26 | A4 Copy Paper
27 | A3 Copy Paper
28 | Legal Copy Paper

d:9€.0¢.2020

29 | Spring File

30 | Gadder File

31 | Box File

32 | Small Stapler pin

33 | Big Stapler pin -
34 | White Boérd Marker
35 | Parment Marker
36 | CD Maker
37 | Pen
38 | Madar Pat cloth
39 | Lock
40 | Corrugated Box
41 | Plastic Scale
42 | Stamp Pad
43 | White Cello Tap
44 | Brown Cello Tap
45 | White Board Duster
46 | Pencil
47 | Dori Red
48 | LFolder
49 | Binder Clip 51mm
50 | Binder Clip 25mm
51 | Door Bell
52 | Rubber Band
53 | Glass
54 | Serving Tray
55 | Plastic Tray
56 | MPL Sticker-1
57 | MPL Sticker-2
58 | MPL Sticker-4
59 | MPL Sticker-8
60 | MPL Sticker-16

61 | MPL Sticker-21

62 | MPLSticker-24




o1%3Ucl 25l sA YA aUldl

92l F1U, ALEWSL, WHELAE-3¢R ¥R¥

Ref: WEYURUA/RR & uei:;_sm_”/_é_o éfo/sisis"é 7

Al:2£.0¢.2020

63 | MPL Sticker-40

64 | MPL Sticker-65

65 | MPL Sticker-84

66 | Register 1Q

67 | Register 2Q

68 | Register 3Q

69 | Register 4Q

70 | Clear Sheet Protection

71 | Double Gum Tape

72 | Glossy Paper

73 | Highlighter

Remark: If any other item, please specify in the last page of Annexure-R.

10 |




Annexure-1

GUJARAT TECHNOLOGICAL UNIVERSITY
(Established by Government of Gujarat Under Gujarat Act No.: 20 of 2007)
As per GTU Regulations,2017

“All expenditures to the University office including stationery, purchase of
furniture and other materials required for the office, etc. (i) up to Rs. 25,000/- per

item without inviting quotations, (ii) up to Rs.50,000/- per item after inviting

quotations.”

Demand/Submission Note

To, (IT & other than IT Items)
The Registrar,

Gujarat Technological University.

Dear Sir,
I[/We require following item for section at

Date: !/

campus for

(Purpose of requirement

with justification & present available quantity with Section).

Sr.No. Item Name Details Specification

Qty. Approx. cost.

For approval Please,

Signature of Demandee:
Name: Designation:

Store Officer - [ | Item Available [ ] Item Not Available

Section Head - Store & Purchase

Signature of Section Head

Signature & Opinion of
(Suggested / Proposed Mode of Purchase) Tech. Expert
Chief Account officer
Registrar




ANNEXURE -2

GUJARAT TECHNOLOGICAL UNIVERSITY
CENTRAL STORE & PURCHASE DEPARTMENT
REQUISITION SLIP
Slip No :- Section :- Date:- 20
Please issue the following Materials.
Sr. No Particular Qty. Rithsscnitle
01
02
03
04
05
07
08
Indenter :-
Received By:-
Section Head Office In charge
ANNEXURE -2
GUJARAT TECHNOLOGICAL UNIVERSITY
CENTRAL STORE & PURCHASE DEPARTMENT
REQUISITION SLIP
Slip No :- Section :- Date:- 20

Please issue the following Materials.

‘ Sr. No

Particular

Qty.

Purpose of Use

01

02

03

04

05

06

07

08

Indenter :-

Received By:-

Section Head

Office Incharge




ANNEXURE -3

GUJARAT TECHNOLOGICAL UNIVERSITY
CENTRAL STORE & PURCHASE DEPARTMENT

To,
Central Store & Purchase Dept.
GTU

Slip No :- Section :-

RETURN OF MATERIAL/ITEMS FORM

Date:- / /20

Please receive the following Materials/Items.

Sr. No Particular

Qty.

Purpose of Return

Store Dead Stock/Ref.No.

01

02

03

04

05

06

07

08

09

10

Section Head :-

'[ Received By:-

Office In charge

For Office Use:-
To,

Store Officer,

Please update the above material/item in University records.

Head (Store & Purchase)




~ Annexure4
GUJARAT TECHNOLOGICAL UNIVERSITY

CENTRAL STORE & PURCHASE DEPARTMENT

INDENT FOR VEHICLE

DATE: [/ /20 NO:
Sr. Particulars Particulars
No T
1 Name
Contact No.
Designation
No. of Traveling Persons
3 Venhicle is required on Date & Time Date
If journey is not Local then PI. attach
office order or letter issued from GTU Time:
forjourney purpose. '
Pick up from:-
4 Place fromwhere the journey start Route:-
and destination of journey.(with
all stands)
Destination:-
Only Pickup Drop/ Vehicle require
during
whole Journey —Pls. Specify
6 Approximate kilometers of journey
. Probable date of return journey
Probable Time of Return Journey
8 Purpose of Journey E
Type of Vehicle
9 INDICA/TAVERA-SUMO/INNOVA/M 1l
BUS
10 | Category of Vehicle A.C/Non A.C
Indenter Name:-
Indenter Dept. :-
Signature Store officer Recommendation of Officer

~ If the request is not received personally, then details of the same as below

Indent/Request received on at through

Booked on Time: Signature

For Post facto sanction please:-

|
|
|

Store Officer Head (Store & Purchase) Recommendation of Officer




Ahnexur;5h
GUJARAT TECHNOLOGICAL UNIVERSITY

CENTRAL STORE & PURCHASE DEPARTMENT
(Qeuat: dlw. 7/
ULER Y
Ul s et WA Rlclcle] 3 GTU el @Qewot Hi (1A egdac IT weSen

AL ol W3R 818 A R gl stlaudl 1S Hydl wual Wl .

3 IT BUTeH AUA Al 35 s dolR VELYA WA IT [Qetat g2t
Aol Qo s 72 il ol @oatd
l Hél: ]
L i

[@Qetat et ast ol #él
GuAsdt ealdct su IT aefeH ofl R gl ANl ofl stelaudl 12 Hixg?l wuan
A B,

e U@sA 7 R

so(171 yol «
GURlscl 1T 2dgfeHofl Aot ofl 510071 Adusizs yol 531 et B.

dRlw: 1 IT @Qewatedl udl @Qetol «il ast ofl ¥l

Rl wEs3l
olstat: (1) AN AN
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GUJARAT TECHNOLOGICAL UNIVERSITY

(Established Under Gujarat Act No.: 20 of 2007)

Yot Sslctiewsc A3l

(yo21d 28R4 $4i5 : 20/2000 gi21 2@ulia)

&rp. 2@1

GATE PASS : OFFICE COPY DATE:  / /20
DEPARTMENT NAME:- f ' )

ROOM NO.:- [ ) WING :- | |

Item Description (To be sent outside) :-

Whether the Item is sent for repairing purpose: YES / NO
Please allow the following person whose signature is certified by the section head.

Name of Person :-

Signature Section Head Signature

GUJARAT TECHNOLOGICAL UNIVERSITY

(Established Under Gujarat Act No.: 20 of 2007)

AT RUA S5tlctiwsct Al

(yw=id »[AAa4 s4i5 : 20/2000 g1t 2UAc)

GATE PASS : PERSON COPY DATE: / /20
DEPARTMENT NAME:- ( ]

ROOM NO.:- l | WING :- | l

Item Description (To be sent outside) :-

Whether the Item is sent for repairing purpose: YES / NO
Please allow the following person whose signature is certified by the section head.

Name of Person :-

Signature Section Head Signature

GUJARAT TECHNOLOGICAL UNIVERSITY

(Established Under Gujarat Act No.: 20 of 2007)

YD RUA S5ictiow st qlAUl3Z]

(421 x[ARuH s34l : 20/2000 g121 *@uld)

&1p 200!

GATE PASS : SECURITY COPY DATE: /] /20
DEPARTMENT NAME:- L j

ROOM NO.:- [ ] WING - | B

Item Description (To be sent outside) :-

Whether the Item is sent for repairing purpose: YES / NO
Please allow the following person whose signature is certified by the section head.

Name of Person :-

Signature in front of Security officer Signature of Security Officer

W

U Sy



